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INSIS.VSE.CZ

- Log In to the Personal administration of InSIS

| CESKY SLOVENSKY
~

\SE Integrated Study Information System

< Sep 10, 2017 1231pm. B Ima

Integrated Study Information System of University of Economics, Prague allows the academic community, university staff and public to
access 8 wide range of information. Many people have devoted much of their time and effort to help implement the system at the university.
Therefore, we will truly appreciate if you direct any problems you encounter or comments you may have to the wniversity system
administrators. This way we will b2 able to help you or complement the information system with any relevant features. We recommend that
you contact us on our e-mail address Contact address.

Personal a

Log in to the Personal administration of InSIS First log in to InSIS instructons - System integrators

Admission procedure

E-application form to study at WEE - Admission procedure resulls - Course application - Application to U3Y

Information about ¥ 5E
+ Persons atVSE - \alid ity verification of identification cards + Depariments - Thematic search = Types of ID cards in use
= Public document server

Study information

Academic year schedule - Study plans - Course catalogue - Elecironic study materizls - Final theses at VEE - Timetshles

Science and research information

Projects - Publications

About the information system

In515 documentation - Sististics of using InSIE - Are you thinking of implementing a study information system at your university?

Ceskd verze informadniho systému (Crech version,
Slovenska verzis informaénéhe svatemuy (Siovak version)
Simplified version of the infarmation system with no i




LOG IN

Username and Password (given by a coordinator) — be careful for structure of password (numbers, small or capital letters)

Akre Tel. seznam Download FAQ Kontakt Zménovnik RSS | CESKY SLOVENSKY

Integrated Study Information System

i Aug 31,2016 12:30 pm.  © Pavlina

Log in to system

On this page you can log in Integrated Study Information System. You use an assigned user name and a password. The password
distinguishes upper case and low case letters. At the same time you can select after which period of inactivity the system logs you out.

e If you fail to log in or do not know the above mentioned information, please contact the system integrator.

User name: ||

Password: |

Log out after 1 day of inactivity (change).

Tip: A commen problem is the Caps Lock key switched on/off or the keyboard set to a different language.
Forgot your password? Password reset available here.

See application First log in to InSIS instructions to view more details about log in.




PERSONAL ADMINISTRATION

Check your personal data in InSIS and confirm!!!

Personal administration

Welcome to the Personal administration section of the Integrated Study Information System

Public information portal

Persons at VSE
Course catalogue
Departments
Study plans
Thematic search

Student's portal

Course Aftainment Evaluation
Course evaluation by students
Student enroliment statistics
Study application form

o Tests and examinations
o Electronic study materials

. Personal data check

;> Change of distribution server

|

Search

International Office
Study Department
Study register
Admission procedure
Print identical copies

Open all

Science and research

Matching of publications
Biographical information
Scheduled conferences
Grant opportunities
Writing CV's

Personal management 1

Mail box

Sign up for news
Document storage
Document server
Discussion platforms

Room reservation

eSurvevs

Comment on a study application

Projects of Internal Development Competition

University e-mail delivery
Access confrol system
Accounts administration section

Types of ID cards in use

S

Information system administration

Authorizations administration

Staff administration

Set passwords for users

Administration of mabile applications authorizations

Information system set-up

[a]
o
o
o
o

Personal data check
Log out

Password change
My operations

o

InSIS documentation 1

InSIS documentation
System intearators
Licence information
Statistics of using InS513
My operations

List of games and statistics
12 Solitaire
Stone Eater

Caterpillar

User settings

Configure transfer of events to Office 365
Select design

Portlets in InS15

Make your own desian

Change identity

\

—

o Simplified version of the personal administration with no design
o Back to Main page of the information svstem
o University of Economics. Prague




CHECK THE PERSONAL DATA

* Protection of personal data

* If any of the data change during

your stay here, immediately

inform your coordinator and

she/he will change it

Personal administration

Welcome to the Personal administration section of the Integrated Study Information System.

- Personal data check Reservation

AN
Lo

Noticeboard

= Mimoiadné pfihladovani na vyménné pobyty v LS 2021 ...

Public information portal

Persons at VSE
Course catalogue
Departments
Study plans
Final theses at VSE

Student's portal

Study application form

Course Attainment Evaluation
Student enroliment statistics
Course evaluation by students

Science and research

Matching_of publications
Biographical information
Scheduled conferences
Grant opportunities
Writing_CV's

Personal management

Mail box

Sign up for news
Document storage
Absence plan
Document server

Information system administration

o Authorizations administration
o Staff administration
o Set passwords for users

InSIS documentation

InSIS documentation
System integrators
Licence information
Statistics of using InSIS
My _operations

Password change
Log_out

My operations
Delegates set-up

Seting of authentication using one-time passwords _

(OTP)

Protection of personal data

]
o Personal data check statistics




CHANGE OF PASSWORD

Public information portal

Persons at VSE
- Information system set-up —there are some

Timetables

conditions for creating a new password (written
Sutvroqster
Study Department
Admission procedure

In the InStI’U CtlonS) Print identical copies

Information system administration

Staff administration

Set passwords for users
Administration of mobile applications autharizations
Authorizations administration

9 Your password expires in less than 14 days. Change your password here.




VSE STUDENT E-MAIL

* Once the change is verified, you can access your university e-mail by clicking on
Office 365 button = will redirect you to Outlook
- tologin: + password (the same as to InSIS)

* 0365.vse.cz — accessible from any device

CESKY SLOVENSKY

5

\BE Integrated Study Information System

i 8ep 14,2020 111pm. B Radka
L R A‘L"

Logged in: Karolina Movoing documents 0 tasks

Searching  Person's name | | > | Course title: I > | Study regislnn| | > | Siaff adminisiration

Personal administration

Welcome to the Personal administration section of the Integrated Study Information System

- Noticeboard

C S I S S SIS ®
- P | data check R ti ﬂ = Mimofadné piihlasovani na viménné pobyty v LS 2021 ... (QZS)
G e e 1R G =T H - 5HD450, 5HD396, 5HD280 nabidka predmstd KHD v ajv _ (NF / Studiini informace / Informace pro stud__) 3%

Search

Public information portal

Persons at VSE Student's portal \ o Tests and examinations & 1 International Office
Course catalogue Study application form = o Electronic study materials Study_Department
Departments Course Aftainment Evaluation Admission procedure
Study plans R Student enroliment statistics Study register

Final theses at VSE Course evaluation by students Print identical copies



mailto:username@vse.cz

VSE STUDENT E-MAIL

- Useful links:

* Set up your Office 365 mailbox in Outlook -

* Installing Office 365 -

* Log-in to Office 365 -


https://ci.vse.cz/english/services/e-mail/configuration-of-mail-clients/#div2.1
https://ci.vse.cz/english/services/office365/installing-office-from-o365/
https://ci.vse.cz/english/services/office365/login-to-office-365/

STUDENT'S PORTAL

obt® E
o+ “o

SKY SLOVENSKY

+

w b o

: \OE ;

o - .

. \5 K Integrated Study Information System

7 A i Sep 14,2020 1:11pm.  © Radka

b oaaat®
Logged in: Karolina Novotnd Office365 0 documents 0 tasks ~ & X
Searching  Person's name: | [ =] Ccoursetitie: [=] study register: [ =] staf aoministration: [=]
Personal administration
Welcome to the Personal administration section of the Integrated Study Information System.
- Noticeboard
- Personal data check Reservation B5E : Mimofédné pihlasovéni na vyménné pobyty v LS 2021 ... (OZS) ¥

Public information portal

Persons at VSE
Course catalogue
Departments
Study plans
Final theses at VSE

orm
o Course Attainment Evaluation
o Student enroliment statistics

o Course evaluation by students

Q- o Tests and examinations
e o Electronic study materials

Search

( Department
on procedure

Science and research

Matching_of publications
Biographical information
Scheduled conferences
Grant opportunities
Writing CVs

ooooo

Personal management

Mail box

Sign up for news
Document storage
Absence plan
Document server

ooooo

Room reservation

eSurveys

Contact centre

Projects of Internal Development Competition

oooo

Universify e-mail delivery
Access control system
Accounts administ n section
Types of ID cards in use

oooo

Information system administration

‘ o Authorizations administration
o Staff administration
o Set passwords for users

InSIS documentation

InSIS documentation
System integrators
Licence information
Statistics of using InSIS
My operations

ooooo

List of games and statistics
1Q Solitaire

Stone Eater

Caterpillar

Adjustment of the information system

User settings
Configure transfer of events to Office 365

Eortlets in InSIS
Administration of My favourites menu
Change photo

ooooo

Password change

Log out

My _operations

Delegates set-up

Sefting of authentication using_one-fime passwords
(OTP)

ooooao

Protection of personal data

o

e Personal data check
T Approvals by user
Personal data check st

o

o




Student's portal
Study — FPH C-IGCEMS-3MC pres [term 2, E], study period — WS 202012021 - FPH

My _Col E-study record My schoolmates Study details Map of my study
List of topics Coursework submissions Plan progress check My lectures sheet

My favourite courses

The table shows the studies commenced or completed at this university and the application icons relevant to the studies. The study and the
study period you are working with at the moment can be found in the page subheader. If you have more than one study or study period use
the grey bullet in the first column Choose to switch between them in the portal applications. When entering the Student's portal you are

working with the active study (green bullet).
Choose Faculty Study Progress of study Register for examinations Registration/Enrollment Extra-sem. courses Final thesis

International Management g o

©  FPH  Marketing enrolled * s‘ g
full-time -
International Economic Relations

9 FMV  International Trade term duly completed (1) i
ful-time

Support of the selected study
Application on support of the selected study.

B &« & @ B B %

Personal BAcademic Academic Contact Contact My Printof Document Course
timetable J calendar VEEL departments cenire excuse documenis  storage  ewvaluation
(weeks schedule nofes by
OVErview) sludenis

Study financing and schelarships
Application on support of financing and scholarships of the selected study.

> o ® i

=

Siudy  Accommodation Paid-out Bank Orders

financing henefit scholarships  accounts
application form

My College abroad
Application supporting the foreign administration of a currently selected studies.

Submit Reqgister of Resulis of Bank Learning  Checklist Evaluation

exchange applications  selecfion account  Agreement of abroad
programme procedures  number for (Study placement
application study plan

placements  abroad)

Student card
Applications which are not directly bonded to the selected study may be relevant for it though.

Change
photo




SB = Old Building Classroom
NB = New Building Code of the course

RB = Rajska Building Name of the course
JM = Jizni Mésto campus | ecturer

+ floors

Student's personal schedule for

The table shows an HTML preview of the selected schedule You can get more precise output by select ostScript or PDF format on
the critena selection page

DAY  07:3008:15  08:1509:00  09:1510:00  10:00-10:45 1145 114542 124513230 133049415 14309515 15159600 16154700 17:00-17:45

MON

i [ Key:
| 4IT514 Business Information ! P e e mmm

S:E];mf-;’ ! ! lecture % seminar & Dblock class |
J_Basl : ’ L

1
| S




Student's portal
Study — FPH C-IGCEMS-3MC pres [term 2, E], study period — WS 202012021 - FPH

My_Coll E-study record My schoolmates Study details Map of my study
List of topics Coursework submissions Plan progress check My lectures sheet

My favourite courses

The table shows the studies commenced or completed at this university and the application icons relevant to the studies. The study and the
study period you are working with at the moment can be found in the page subheader. If you have more than one study or study period use
the grey bullet in the first column Choose to switch between them in the portal applications. When entering the Student's portal you are

working with the active study (green bullet).

Choose Faculty Study Progress of study Register for examinations Registration/Enrollment Extra-sem. courses Final thesis
International Management g o
©  FPH  Marketing enrolled * s‘ g
full-time -
International Economic Relations
9 FMV  International Trade term duly completed (1) i
ful-time
Support of the selected study

Application on support of the selected study.

B &« & @ B B %

Personal BAcademic Academic Contact Contact My Printof Document Course
timetable J calendar VEEL departments cenire excuse documenis  storage  ewvaluation
(weeks schedule nofes by
OVErview) sludenis

Study financing and schelarships

Application on support of financing and scholarships of the selected study.

> o ® il

=
Siudy  Accommodation Paid-out
financing henefit scholarshipq accounts

application form

My College abroad

Application supporting the foreign administration of a currently selected studies.

< B B @ =B B 4

Submit Reqgister of Resulis of Bank Learning  Checklist Evaluation

exchange applications  selecfion account  Agreement of abroad
programme procedures  number for (Study placement
application study plan

placements  abroad)

Student card
emtteng which are not directly bonded to the selected study may be relevant for it though.




All your grades
collected together

Online handing in of
any documents or
paper required by the
lecturers

Possibility to see your schoolmates List of all your courses which are already
registered for the same course or passed or which should be passed for
attended just the given lecture + finishing the programme and receiving the

possibility to contact them diploma

Study - FMV B-ME-MO prsg [term 5, E], study period - W5 §017/2018 - FMV

My studies E-study record My schoolmates Study details Map of my study
Course e-plans List of topics Coursework submissions Plan progress check My lectures sheet

The table «hmﬂ.-a the ShedfEs C {:mmﬂnu‘ed or {:umpletud at this unn.reralt, and the appll{:atmn icons rule'uant tr:r the :»tudl&a The "tud, and the

worhn_g with the actnp :-tud\r |gre-=n buIIPtl

Extra-sem.
courses

@
&

Register for
examinations

B-ME International Economic Relations e
e FMYV  International Trade enrolled g ’;i %‘
[full-time] Nt

Choose Faculty Programme - Field of study Progress of study Registration/Enrollment

Support of the selected study

Application on support of the selected study.

B ¢ B & 8 B B B B B

Most of the lecturers put
points from the lectures
and seminar papers in
here. Possibility of
sending email when
something changes in the

- section.

Personal Academic Academic Study Print Study Study Study Study Print the Submit My excuse
timetable calendar year Department enrollment confirmation confirmation progress progress request glectronic notes

(weeks schadule sheet form form {in confirmation confirmation form application
overview) English) form form in to Study
English Department

H
Course
evaluation

by
students




COURSE REGISTRATION

When it is close to exam period some
dates of exams will be displayed there and
you can register for the given date and
time. Lecturers normally let you know.

Study - FMV B-ME-MO pres [term 5, E], study period - WS 2017/2018 - FMV

My studies E-study record My schoolmates ' Map of my study
Course e-plans List of topics Coursework submissions My lectures sheet

The table shows the studies commenced or completed at this university and the applicatipn icons relevant to the studies. The study and the
study period you are working with at the moment can be found in the page subheader. If §ou have more than one study or study period use
the grey bullet in the first column Choose to switch between them in the portal applicatypns. When entering the Student's portal you are
working with the active study (green bullet).

Choose Faculty Programme - Field of study Progress of study aﬂxﬂﬁ{iﬂ, Registration/Enrollment E:guﬂr-::;"-

B-ME International Economic Relations Py
@ FMV  International Trade enrolled %‘ i"‘
[full-time]

Which programme Which courses are Extra-semestrial courses —
are you enrolled in you registered in courses taught intensively
several days in a row




Enrollment to study (round 2) - WS 2020/2021

Students use this application to express their requirements concerning the courses they signed up for in the academic period.

Mow you can work with courses available at the following departments.

Department
Faculty of Economics
Faculty of Informatics and Statistics
University of the Third Age - Jindfichiv Hradec
Centre for Physical Education and Sports
Central and East European Studies Program
International Office
Faculty of Business Administration
Faculty of International Relations
Faculty of Finance and Accounting
Faculty of Management
Pedagogical Department

Study period
W3 2020/2021
WS 2020/2021
W3 2020/2021
W3 2020/2021
W3 2020/2021
WS 2020/2021
W5 2020/2021
WS 2020/2021
W3 2020/2021
WS 2020/2021
W3 2020/2021

[[?’ First read the information from your Study Department.

Beginning
12/09/2020 16:00
12/09/2020 16:00
12/09/2020 16:00
12/09/2020 16:00
12/09/2020 16:00
12/09/2020 16:00
12/09/2020 16:00
12/09/2020 16:00
12/09/2020 16:00
12/09/2020 16:00
12/09/2020 16:00

End
1510912020 23:59
15/09/2020 23:59
1510912020 23:59
15/09/2020 23:59
1510972020 23:59
18/09/2020 23:59
18/09/2020 23:59
15/09/2020 23:59
1510912020 23:59
15/09/2020 23:59
1510912020 23:59

Here you can see the
schedule for registrations

Registrations:

Round-1—Sep-8—10,-2020
Round 2 — Sep 12 - 15, 2020

- enrollment to courses which were
not registered (first-come-first-
serve basis)

Round 3 -Sep 17 - 19, 2020

- possibility to add more courses to
the schedule (first-come-first-
serve basis)

Registrations and confirmed reqgistrations results - WS 20152016

Code Course Group Category
IP5437  Application methods of social psychological research sP 1
22F501 Diploma Thesis Seminar hP 1

Course registrations
Thu 16:15-17:45 5B 322 (sem.)
Mon 07:30-09:00 MB 255 (sem.)

Maon 11:00-12:30 3B 237 (sem.)
Mon 09:15-10:45 3B 239 (lect)

Thu 11:00-12:30 SB 212 (sem.)
Thu 09:15-10:45 5B 112 (lect)

Thu 16:15-17:45 5B 322 (sem.)
Mon 07:30-09:00 MNB 255 (sem.)

Man 11:00-12:30 5B 237 (sem.)
Mon 09:15-10:45 3B 239 (lect)

Thu 11:00-12:30 SB 212 (sem.)
Thu 09:15-10:45 5B 112 (lect)

2CR402 Hotel Management hP 1
2CR401  International Tourism hP

2PR422 Lawin Tourism hP

Tue 09:15-12:30 5B 321 (lect) Tue 09:15-12:30 5B 321 (lect)

s B 22 Mon 16:15-19:30 SB 412 (lect) Mon 16:15-19:30 SB 412 (lect)

Mon 12:45-14.15 RB 207 (sem.) Maon 12:45-14:15 RB 207 (sem.)
Wed 12:45-14:15 Vencovského aula (lect) Wed 11:00-12:30 Vencovského aula (lect.)

Wed 16:15-17:45 5B 126 (sem.) Mot registered

3MI403  Microeconomics hP

3P5439 Megotiation Skills for Managers sP




PERSON'S AT VSE

LA £
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LIV
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. i Gep 14,2020 1111 pm. % Radka
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Logged in: Karolina Novotnd Office365 0 documents 0 tasks

Integrated Study Information System

SKY SLOVENSKY

Searching  Person's name | [ - ] Course fitle:

[=] study register: [ =] staf aoministration: [=]

Personal administration

Welcome to the Personal administration section of the Integrated Study Information System.

- Personal data check Reservation

AN
HR

Noticeboard

:: Mimofédné piihladovani na viménné pobyty v LS 2021 ... (0ZS) ¥

Public information portal

o Persons at VSE

o Departments

o Study plans B
o Final theses at VSE

Student's portal Q
Study application form ==
Course Attainment Evaluation
Student enroliment statistics
Course evaluation by students

ooooao

o Tests and examinations
o Electronic study materials

Search

( Department
on procedure

Science and research

Matching_of publications
Biographical information
Scheduled conferences
Grant opportunities
Writing CVs

ooooo

Personal management

o
o
o
o
o

Mail box

Sign up for news
Document storage
Absence plan
Document server [~

Room reservation

eSurveys

Contact centre

Projects of Internal Development Competition

oooo

Universify e-mail delivery
Access control system
Accounts administ n section
Types of ID cards in use

oooo

Information system administration

‘ o Authorizations administration
o Staff administration
o Set passwords for users

InSIS documentation

InSIS documentation
System integrators
Licence information
Statistics of using InSIS
My operations

ooooo

List of games and statistics
1Q Solitaire

Stone Eater

Caterpillar

Adjustment of the information system

User settings
Configure transfer of events to Office 365

Eortlets in InSIS
Administration of My favourites menu
Change photo

ooooo

Password change

Log out

My _operations

Delegates set-up

Sefting of authentication using_one-fime passwords
(OTP)

ooooao

Protection of personal data

Personal data check
Approvals by user
Personal data check st

oo

o




PERSONS AT VSE

Persons at VSE

This page dispiays all publicly accessible informasion about the desired person. Some Information about the person’s occupason and
ofices may ba hidden

Karolina Novotna
identification number 120754
University e-mad: karolng novoing latl vee 2

intorim administrativer staff - Inteenational Office (REK)

B 62 10 Imernational Economic Relstions B-ME
FMV B-ME-MO pres [term 5, E]

Bachador type of study, full-time form

international Trade, Sth semester of study

The information system receives al information about the employees’ job descriptions from HR and IFIS system In case of dscrepancies,
ploase contact the Personnel Department. The Office phone number and Ofice number flems are sot by the OSSA at your department o¢

the system integrator

Usar foewards the university mal 10 & diarent addrass (distribution serves office355). Phone number
[

Personal number 29548 ofﬁcel email'
+420 224 098 529
0ZS REX office hours
RB 527
I 3 S f
novkis
noyvsRg

Public information portal

o Persons at VSE
n (] 2 Calo Lot
O Thematic search

o Further information about VSE
o Timetables

Study system

International Office
Study register
Study Department

Admission procedure
Print identical copies

Information system administration

Staff administration

Set passwords for users
Administration of mobile applications authorizations

Authorizations administration

Information system set-up

Log out
Personal data check

Delegates set-up
Password change

My operations




DOCUMENTS

HOMEWORK, PRESENTATIONS, MATERIALS

o LA Eﬂ' )
New documents in the Document server

U
z

\EE a Integrated Study Information System Documenttree ) Almyfoiders  New documents (0)
A i Sep 14,2020 316pm. @ Radka e Searching

%
P T
R fe this application to view all new documents. After reading it, the document will not be displayed again.

Logged in: Karolina Novotna '; == @ Update documents

Personal management

o Mail box

o Sign up for news w . P
o Dmume—nt storage CeloSkolska pracovisté

Document server Faculty of International Relations
El— Courses

B WS 2016/2017
History

You have no new documents

-+ Pedagogické oddéleni
H- Rektorat
H- Public document server (1) é&o”

Choose the faculty and
semester




EDUROAM

- Wi-Fi can be arranged on this website:
- Sign-in with your InSIS access

- Choose ,Change password“ and create your Eduroam password

eduroam VPN Ethernet Informatics Centre 8 Study information system L,& Office 365 DA Contacts

oLA &
- L

3
- o
\EES eduroam & Signin ENG Vv

o

VPN

150Ky

an“-g

eduroam & VPN

eduroam is wireless network used by international academic institutions, that provides a

possibility of internet connection through the whole Europe. The idea behind the eduroam Eduroam & \IPN App

is, that users should be able just to "open a laptop and be online". &1 Password changs

Looking for more information about eduroam? Look at internetvse.cz (available only in * Password check

® Privacy management
e Authentication logs

czech).



https://eduroam.vse.cz/heslo/?locale=en

INSIS PRESENTATION - DOWNLOAD

Go to the website of International Degree Programmes:

Click on InSIS Presentation

¢ Sl v
StudyinPrague VSE Am!. r 8 Study information system L,o Office 365 P4 Contacts
YA -
Programmes Prospective Admitted coviD 19
=/ IDP to study Students Students Information . - Q
& l l l & Updates i

-

Admissions - Admitted Students -+ On Campus - Downloads — Admitted

Downloads — Admitted

Sport Classes in
English

Library Guide InSIS Presentation Cultural Shock


https://admissions.vse.cz/admitted-students-2/on-campus/downloads-admitted/

MORE USEFUL INFORMATION

- Informatics Centre -

olA &
ot s

T .
T = o Informatics Network :
o \/SE 2 Cl Centre Access Services Squort Q ENG v
] & ! ! !
¥ oprat®
For Study For Employees E-mail nSIS Office365 Other
Software Help Desk E-mail Address, Mail Troubleshooting Basic information ID Cards
Servers
Software in classrooms Software More Tutorials and Deployment Principles ownCloud on CESNET
e ; Mail in Office 365 Information » : : )
Printing and Copying Auto Backup Login to Office 365 Sharing Large Files
) ] . Mail in InSIS How to Register in Courses
Blocking Internet Access in Electronic Request Form Manuals

PC Classrooms
Operating Hours
Educational Projects

E-learning, Recording of
Lectures

VMware Horizon

(“e-zadanka" — Purchase of
Technology and Software)

Local Administrator
Repair and Service
VMware Horizon

Replacing Toner in the
Printer

Technology
Decommissioning

Moving Mail from InSIS to
Office 365

Mail Redirection

Configuration of Mail
Clients

» Mass Mailing

Shared Mailboxes, Aliases,
Discussion Groups, ...

Capacities, Limits

SPAM and Fraudulent
Emails

Received Fradulent
Message

Useful Information for
Students

Multi-Factor
Authentication

Multi-Factor
Authentication — Q&A and
Troubleshooting

Installing Office from 0365
Mail in Office 365
OneDrive (Files in Cloud)

Other Applications /
Websites



https://ci.vse.cz/english/

QUESTIONS?

Thank you for your attention and the presentation can be found on
admissions.vse.cz



MS TEAMS - DOWNLOAD

* Even though it is possible to use Teams in an online browser version, we highly
recommend to download (well in advance) and use the desktop application on
your computer or notebook. In this manner, you will minimize problems with a
non-compatible web browser.

Step 1 - Log in to the website with your InSIS
account and InSIS password.


https://outlook.office365.com/
mailto:username@vse.cz

MS TEAMS - DOWNLOAD

Step 2 - Open the Teams web application & Offce 365

Apps Inich vztaht

u Qutlook . OneDrive
u Word Excel

o PowerPoint OneNote lNET Fakulty Mme

° SharePoint w Teams

m Class Notebook m Sway Zamestnancu

a Forms

All apps —

Documents

e 1éstnanci




MS TEAMS - DOWNLOAD

Step 3 - Download the desktop version for Teams (bottom left) #  Microsoft Teams
in the web browser in Teams and follow the instructions. |




MS TEAMS - DOWNLOAD

Step 4 - Open the desktop Teams application and sign in ——
using your InSIS account and InSIS

password. D

Microsoft Mahjong

Microsoft Minesweeper

Microsoft Office Tools

L’;:

Microsoft Solitaire Collection

P &§EETe ®

e

]|
=



mailto:username@vse.cz

OFFICE 365 - SET LANGUAGE (1)

- Set the language after log in to your mail box

SETTING LANGUAGE IN OFFICE 365

Zuzana Sedivé - Outlook Web App X

1] Office 365 Outlook  Kalendar  Osoby

@ nOVy e-mail L hledat v poité a lidech Nastaveni sluzeb Office 365 !

DORUCENA POSTA KONVERZAC  Aktualizovat

« viechno neprectené pro mé s pfiznakem ) My g
Nastavit automatické odpovédi

4 Oblibené polozky SLEVA TYDNE - KASA.cz

Doruend posta 10 Nejlepsi ceny na internetu - mycka Electrolux a susicka Whirlpool na splatky s Nastaveni zobrazeni
Nezobrazil se Vam e-mail spravné? Kliknéte sem... Tento e-mail (pro sedival

Odeslana poita i
Spravovat aplikace

Koncepty Jan Pour

i MBI komunita s 3
Odstranéna posta 42 Piatelé, kamaradi, pro info posilam tu pozvanku na piiéti étvrtek, Ahoj. Honza ~ Offline nastaveni

4 L€ o oV Luké&$ Cermak Zménit motiv
» RE: Spriva mobilnich zafizeni v podniku S
Dobfe, vie zpracuji a zadlu. Hezky den Lukas Cermak 02. 10, 2014 11:10 Zuzana 2 2
MozZnosti
Hotely.cz
Uiijte si podzimni relaxaci ve Frantikovych Laznich, piné a polopenze! Vas nazor
Nezobrazuje se Vam newsletter spravné? Zobrazte si ho na webu. Hotely.cz Lazn

Ctvrtek 2. 10. | Republika slev

AITICN INFEAADAAATIFC



SET LANGUAGE (2)

Office 365 Outlagnk

(® Moznosti

sctunci @ X Zahodit
Fa]

4 Obecné

MG Geet Nastaveni oblasti a casoveho pasma

Zmeénit motiv . i N . . N .
Zvolte jazyk, format data a €asu, ktery cheete pouZivat, a Casové pasmo.

Klavesové zkratky Zvaleny jazyk uréi, jaky format data a fasu se pro tento jazyk pouZije.
Spravovat doplriky

Mobilni zafizeni

Offline nastaveni English {United Kingdom)

Casové pasmg Prejmencvat wychazi-slez L jejich na sovidaly zadanemu jazyku

Zasilani textowych zprav Format data: (tfeba 1. zafi 2013 se zobrazi nasledujicim zpdsobem)

« Poita 0109.2013 -~

4 putomaticke zpracovani

i . Format casu
Automatické odpovédi

Nepotiebné 101 - 2359

e dopasy ne Aktualni casové pasmo
il BT (UTC+01:00) Praha, Bratislava, Budapett, Bélehrad, Lublzd

Oznaéit jako pfectenou

Moinosti zpravy Kromé zmény aktudlniha éasového pasma miZete taky pfejit do nastaveni Kalendar

Potvrzeni o precteni

Mastaveni odpovédi

Zasady uchovavani infa




OFFICE 365 PRO PLUS INSTALLATION (1)

* You can install Microsoft Office Pro Plus (Word, Excel, PowerPoint) up to five
devices (i.e. laptop, mobile phone, tablet) for free

Office 365 | Outlook \SE

Search Mail and People }3 ® New | w

o, , . Refresh
@ Folders Nevyzadana posta All v
Automatic replies
4 [Favorites
Doruéena poita Display settings

Odeslana poita Manage add-ins

Konce
Py Offline settings

Cdstranéna poita
Change theme
4 Markéta Lipavska

Options
Dorugena poita

Koncepty We didn't find anything to Feedback
show here.
Ddeslani poita We didnt find anything to show here.




TO FORWARD YOUR EMAILS...

Qutlook

X Discard

» General

| Forwarding
4 Automatic processing .
Start forwarding

Automatic replies 4

Clutter Forward my email to:

Inbox and sweep rules # Enter an email address
Junk email reporting

| Keep & copy of forwarded messages
Mark as read

Message options () Stop forwarding
Read receipts
Reply settings
Retention policies
>
Block or allow
Connected accounts

3 Cromarding >

POP and IMAP




OFFICE 365 PRO PLUS INSTALLATION (2)

] Office 365 Outlook  Kalendai  Osoby

©

Software

Lync Lyn C

OneDrive

Nainstalovat Lync
Nastroje a doplrky . . )

MiZete odesilat rychlé zpravy, uskuteénovat schizky online a hovory.
Nastaveni pocitace

Telefon a tablet m

Lync

Jazyk: Verze:

;I 32bitové verze (doporuduje se)

| English (United States) Roztfend

Informace o systémovych pozadavcich

Nainstalovat




OFFICE 365 PRO PLUS INSTALLATION (1)

* You can install Microsoft Office Pro Plus (Word, Excel, PowerPoint) up to five
devices (i.e. laptop, mobile phone, tablet) for free

\SE Mij et

<
Nastaveni

Maj Géat

PHIedéle nastaveni zabezpeéeni a ochrany osobnich Gdajd? Jsou ted trodku jinde. Ukdzat

Osobni Gdaje

. Maotiv
Pfedplatna ) 3 .
o Zvolte svij oblibeny motiv. . Vychozi motiv

Zabezpeceni a ochrana Uvodni stranka
- P S i . _ e . Qutlook
05( ich tdajh Zméfite misto, kam prejdete po prihlageni.

Oznameni
Uréete, kterd ozndmeni potiebujete.

Stav instalace So_ftwarg
blainstalujte software

Mastaveni Jazyk a casové pasmo
Zvolte jazyk, {asové pasmo a format data/Casu.

Opravnéni aplikaci Zapnuto

English (United States)




OFFICE 365 PRO PLUS INSTALLATION (1)

G)

Software

Office Ofﬁ ce

Nastroje a dopliky
Spravovat instalace
Skype pro firmy

Cheete deaktivovat produkt Office na jednom poéitadi a nainstalovat ho na jiny? Prejdéte na Mdj Gdet > Stav instalace,
Telefon a tablet

Mainstalovat Office 365 ProPlus < novymi aplikacemi verze 2016 Co se stalo s Office 20137

Poznamka: Spravce povelil nové verze, takfe budete mit pfednostni pfistup k nejnovéjsim funkecim Office. Pokud k nim budete mit néjaké pfipominky nebo s nimi budete mit néjaké prablémy, kontaktujte prosim spravee.

D ERDDERERP TGO a

Word Excel PowerPoint OneMote Access Publisher  QOutloock  Skype pro  OneDrive
firmy pro firmy

Verze:

[English (United States) Roziifené moznasti _ Ste P 1

Don't see the language you want? Install one of the languages in the list above and then install a language accessory pack. Additional languages and language accessory packs don't count against your install limit.

Informace o systémowych poZadavcich
Poradce pfi potiZich s instalaci

(o D 4ummm Step:2




