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Integrated Study Information System of University of Economics, Prague allows the academic community, university staff and public to
access awide range of information. Many people have devoted much of their time and effort to help implement the system at the

° Lan g u ag eS university. Therefore, we will truly appreciate if you direct any problems you encounter or comments you may have to the university system
administrators. This way we will be able to help you or complement the information system with any relevant features. We recommend that
you contact us on our e-mail address Contact address.

' Personal administration
I- |
j » Login to the Personal administration of InS1S -« First loq in to InSIS instructions System integrators

Admission procedure

+ E-application form to study at VSE - Admission procedure results « Course application + Application to U3V

Information about V3E
- Persons at VSE - Validity verification of identification cards - Departments - Thematic search - Types of ID cards in use
+ Public document server

Study information

+ Academic year schedule + Study plans « Course catalogue + Electronic study materials = Final theses at VSE + Timetables

Science and research information

+ Projects - Publications

About the information system

« InSIS documentation - Stafistics of using InSIS - Are you thinking of implementing a study information system at your university?
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LOG IN

User name: first
three letters of your
surname-+first letter
of your name-+two
numbers

e.g. kreiO0

Password: be aware
of Capital/small
letters, numbers,
type of used
keyboard

Akce Tel. seznam Download FAQ Kontakt Zménovnik RSS

Integrated Study Information System
i Aug 31,2016 1230 p.m. B Pavlina

Log in to system

On this page you can log in Integrated Study Information System. You use an assigned user name and a password. The password
distinguishes upper case and low case letters. At the same time you can select after which period of inactivity the system logs you out.

@ If you fail to log in or do not know the above mentioned information, please contact the system integrator.

User name: ||

—

Log in |

Log out after 1 day of inactivity (change).

Password:

Tip: A common problem is the Caps Lock key switched on/off or the keyboard set to a different language.
Forgot your password? Password reset available here.

See application Eirst log in to InSIS instructions to view more details about log in.

CESKY SLOVENSKY
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Change your password

- Don’t forget to change your password !

Personal administration

Welcome to the Personal administration section of the Integrated Study Information System.

o - Personal data check
- Change of distribution server

Public information portal

Persons at VSE

Departments

Study plans

Thematic search

Course catalogue [~}

ooooao

o Your password expires in less than 14 days. Change your password here.

AN
B

Noticeboard

- Novy zplsob zapisu obhajoby zidvéreéné prace (FPH / Studiini informace / Studenti FPH) x

Vybérové fizeni na vyménné pobyty - 2. roénik Be. s... (OZS) E 3

Student's portal

Course Attainment Evaluation
Course evaluation by students
Study application form
Student enroliment statistics

ooooao

Search Open all

3 | o Tests and examinations
(=== o Electronic study materials

Science and research

/ \ O Matching of publications
/ O Biographical informaticn
O Writing CVs

Personal management

Sign up for news
Mail box

Document storage
Document server

Discussion platforms

eAgenda

O Contact centre
O eSurveys

Technology and its administration

- o Access control system
o Accounts administration section
o University e-mail delivery
o Types of ID cards in use

Information system administration

O Super-right switch

o Administration of mobile applications authorizations

InSIS documentation

InS§IS documentation
System integrators
Licence information
Statistics of using InSIS
My operations

Game room

List of games and statistics
1Q Solitaire
Stone Eater

Caterpillar

Adjustment of the information

Portlets in InSIS
User settings

system

Administration of My favourites menu
Configure fransfer of events to Office 365

Information system set-up

\E o Personal data check

e o My operations

o Change identi

o Password change
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Personal administration — Personal data

*  Check your personal data in InSIS and confirm!!!
+ Inform about any change Mrs. Ivana KrejCi
«  Send your Czech contacts to Mrs. Ilvana KrejCi (phone number, address out of dorms)

Personal administration

Welcome to the Personal administration section of the Integrated Study Information System.

= Noticeboard

- Personal data check

o Your password expires in less than 14 days. Change your password here. HFIE - Novy zpusob zapisu obhajoby zavéreéné prace (FPH / Studiini informace / Studenti FPH) %
. Change of distribution server I

. Vybérové fizeni na vwménné pobyty - 2. roénik Bc. s... (OZS) ®

Search Open all

o

Public informaticn portal

Q o Tests and examinations
o 5 ent Evaluation (=== o Electronic study materials

8]
o Study plans o Course evaluation by students

o Study application form
o Course catalogue (] o Student enroliment statistics

Science and research Personal management eAgenda
/ o Matching of publications o Sign up for news o o Contact centre
O Biographical infermation O Mail hox A O eSurveys
o Writing CV's o Document storage
O Document server
O Discussion platforms [+ ]
Technelogy and its administration Information system administration s o InSIS documentation
. O Access control system ‘ O Super-right switch 0 InSIS documentation
o Accounts administration section o Administration of mobile applications authorizations o System integrators
O University e-mail delivery O Licence information
o Types of ID cards in use o Statistics of using InSIS
o My operations

Game room Adjustment of the information system

3 o List of games and statistics (o) (3) o Portlets in InSIS
o 1Q Solitaire O User settings O —
o Stone Eater o Administration of My favourites menu o Change identi
o Caterpillar o Confiqure transfer of events to Office 365 o Delegates setup

o Password change [~
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Personal administration - Student’s
ortal

Personal administration

Welcome to the Personal administration section of the Integrated Study Information System.

. Personal data check
. Change of distribution serve

Public information portal

0 Persons at VS|

T

o Study plans

o T n
ourse catalog|

Science and research

O Matching of publications
O Biographical information
O Writing CVs

5 Neticeboard

o Your password expires in less than 14 days. Change your password here. E".E = Novy zplisob zapisu obhajoby zidvéreéné prace (FPH/ Sl;diinl' informace / Studenti FPH) 3%
- Vjbérové fizeni na vyménné pobyty - 2. roénik Bc. 5. (OZS)

My studies

& Student's portal

e = Evaluation
o Course evaluation by students
o Study application form

o Student enroliment statistics

Search  Open all

ZQ' o Tests and examinations
L— o Elecironic study materials

Personal management

Sign up for news
Mail box

Document storage
Document server

Discussion platforms

eAgenda

O Contact centre
o eSurveys

Technology and its administration

O Access control system

O Accounts administration section
o0 University e-mail delivery

o Types of ID cards in use

Information system administration

O Super-right switch
O Administration of mobile applications authorizations

InSIS documentation

In8IS documentation
System integrators
Licence information
Statistics of using InSIS
My operations

Game room

List of games and statistics
1Q Solitaire
Stone Eater

Caterpillar

oooao

Adjustment of the information system

Portlets in InSIS
User settings
Administration of My favourites menu

Configure transfer of events to Office 365

Information system set-up

Personal data check

=]

o My operations
o Change identity
o
=]

Delegates sef-up
Password change
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tudent's

«  Personal Timetable

* My lectures sheet -
grades & points for tests,
papers, homework, etc.

* My schoolmates
*  Plan progress check

* Register for
examinations

* Registration/Enroliment -
> 2nd - 4th semester

- Extra-sem. courses - e.g
Block courses, State
exams

portal

‘;&‘c LI . Akce Tel. seznam Download FAQH Kentakt Zménovnik
+

T — [
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e 2 Integrated Study Information System

7 4 k8ep B, 2016 12:06 p.m. & Boleslav
ko " “1}

Student's portal

Office365 0 documents 0 fasks

Study - OZS C-ME-IB pres [term 1, E], study period - WS 2016/2017 - OZ5

Map of mv study
My lectures sheet

Study details
Plan progress check

My schoolmates
Coursework submissions

E-studv record
List of topics

My studies
Course e-plans

The table shows the studies commenced or completed at this university and the application icons relevant to the studies. The study and the
study period you are working with at the moment can be found in the page subheader. |f you have more than one study or study period use
the grey bullet in the first column Choose to switch between them in the portal applications. When entering the Student's portal you are
working with the active study (green bullet).

Choose Faculty Programme - Field of study Progress of study C9ISeTTOT g ictration/Enroliment  EXtra-sem-
examinations courses
C-ME International Economic Relations & @
Q 0ZS REK International Business - Central European Business Realities enrolled aa ‘-ﬁ
[full-time]

Support of the selected study

Application on support of the selected study.

o L&

= &

Academic  Academic Study Print Study Study Print the Submit My excuse Course
calendar year Department enroliment confimation confirmation  request electronic notes evaluation
(weeks schedule sheet form form in form application by
overview) Enalish to Study students

Department

Study financing and scholarships

Application on support of financing and scholarships of the selected study.

> - &

Study Accommodation Paid-out Bank
financing benefi scholarships  accounts

applic ation

Registration/Enrollment
atvs

&
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Student's portal - Coursework submission

Coursework
submission

Submission of
homework,
presentations,
projects, etc.

Confirm the
submission
three times ©
until

appears

FAG

L
- %o

1 4

Integrated Study Information System
::Sep 6, 2016 1227 pm. & Boleslav

IRLLLY
}r,‘:”“o@

Prat®

Logged in:_ Office365 0 documents 0 fasks

Student's portal

Study - OZ5 REK C-ME-IB pres, study period - WS 2016/2017 - OZS

My studies E-study record My schoolmates Study details Map of my study
Course e-plans List of topics W Plan progress check My lectures sheet

The application used for submitting papers and projects is a room reserved by a teacher for the students where they can individually or in
groups submit their homework, case studies, projects or other assignments. Each coursework submission is limited in time and set up for
the individual seminars or centrally for the whole course.

The table shows all submission places that have been set up for the courses you attend in the current period. The "Open till" column
defines when the coursework submission is closed. In the next column you can see the name of a set of topics and a list of topics you have
signed up for and which have been approved by the teacher. A coursework submission is linked to the whole course. In the "Files” column
you can see how many files you have entered to the coursework submission. Click on the icon in column "Instructions” to see the
instructions entered by the teacher for the coursework submission.

The following table shows the coursework submission open for inserting files. To insert files to a particular coursework submission use the
arrow in the Insert files column.

@Where I can submit my papers
Course title Name Type Announced for Until Topic Details Number of files Instructions Putupby Insert files
No suitable data found.

The following table contains the coursework submissions where you have submitted your assignments to and received a confirmation,
therefore, you cannot enter any more files there. If you have been granted points for submission, see them in column Points. To display the
entered files click in column Display files.

@ Coursework submissions with submitted files

Course title Name Type Announced for Until Topic Open Points Details Number of files Instructions Putup by Display files

The following table contains the closed coursework submissions with the submitted files waiting for confimation. If you have entered your
files in here, you can display them by clicking in column Display files.

@ Closed coursework submissions without submitted files
Course title Name Type Announced for Until Topic Details Number of files Instructions Putup by Display files
Mo suitable data found.
Key:

e individual coursework submission @ list-related coursework submission o closed O open

Kontakt
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Personal timetable

Classroom
Course
Teacher

NB = New Building
(Nova budova)

RB = Rajska Building
(Rajska budova)

SB = Old Building
(Stara budova)

Students can visit
teachers during their
office hours (see
Persons at VSE)

oLA E
5% *o

¥

Integrated Study Information System
L Sep7,2017 541pm. © Regina

IRLLYY
Frsimo®

rrat®

Personal timetable for student

The following table shows the HTML preview of the selected timetable. Select the Qutput in PDF option to obtain a printed version

Day  08:15-09:00 09:1510:00  10:00-10:45 1M:0011:45  11:45.12:30 12:4513:30  13:3014:15 14:3045:45  15:15-16:00
Mon
_—

CTTTTTTTRBZ0TTTTTTTTYT T D AT

: IP_404 Comparative P 4 rative MNB 469
Tue ' Government of Central and Government of Central and IP_421 Elementary Czech A

| Eastern Europe 2 Eastern Europe (") A Antosovd

| V Dvorskovd s

IP_459 International IP_459 International

RB 213

Wed SRR Management {1 452 International Finance 2!
i M. Pichanic M_Pichani¢ h 1
Thu IP_417 International |P_415 Intermediate
Ecanomics 4! Microeconomics (4!
1 Zambersky
Fri

Unless otherwise stated in the note, lessons take place in the campus Zizkow,

Notes:
(1) Oddweek
(2) Co-teachers: P vymétal
(3) Coteachers: ). TauZer
(4) Day off. 28.09. 2017
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Personal administration - Persons at VSE

Personal administration

Welcome to the Personal administration section of the Integrated Study Information System:

-~ Noticeboard

- Personal data check

= A I . P - -
o Your password expires in less than 14 days. Change your password here. E (= | ;- Novy zplisob zapisu obhajoby zavéreéné prace (FPH / Studiini informace / Studenti FPH) 3

= Change of distribution server *+ Vyb&rové fizeni na vyménné pobyty - 2 roénik Be_ s (OZS) %

Public information portal

N Lersons at VEE

o DED

o Study plans
=]

O Course catalogue

Science and research

O Matching of publications

My studies

@ Student's portal

o COurscAttanient Evaluation
o Course evaluation by students
o Study application form

o Student enroliment statistics

(===

o Tests and examinations
o Electronic study materials

Search  Open al

Personal management

Sign up for news

eAgenda

O Contact centre

o
O Biographical information O Mail box A o eSurveys
o Writing CVs o Document storage

O Document server

O Discussion platforms

Technology and its administration

. O Access control system
O Accounts administration section
o University e-mail delivery
o Types of ID cards in use

Information system administration

O Super-right switch
O Administration of mobile applications authorizations

InSIS documentation

O In$l$ documentation
O System integrators

o Licence information

o Statistics of using InSIS
o My operations

Game room

.\ o List of games and statistics
o |Q Solitaire
o Stone Eater

o Caterpillar

Adjustment of the information system

Portlets in InSIS

User settings

Administration of My favourites menu
Configure transfer of events to Office 365

oooao

Information system set-up

o Personal data check
o My operafions

o Change identity

o Delegates sef-up

o Passwerd change
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L 1. Searching persons at VSE

This application allows you to search for any person at V3E. Yo
e r S O n S a diacritics. It is necessary to type in the minimum of three characte
Search |

Enter the person's name |krejE|'

[ Faculty of Finance and Accounting i students

] Faculty of International Relations [ craduates
[ Faculty of Business Administration M staff

[ Faculty of Informatics and Statistics O outside staff

] Faculty of Economics

SearChIng for M Faculty of Management
teaCherS, 2. Persons at VSE

StUdentS This page displays all publicly accessible information about the desired person. Some information about the person's occupation and
’

offices may be hidden.
staff

Ing. Ivana Krejci

Identification number: 1759

University e-mail: ivana.krejci [at] vse.cz
I

Office hours
email contact
location of

th e Offl Ce The information system receives all information about the employees' job descriptions from HR and IFIS system. In case of discrepancies,
please contact the Personnel Department. The Office phone number and Office number items are set by the OSSA at your department or
the system integrator.

Independent expert - Faculty of International Relations

User forwards the university mail to a different address (distribution server office365).

Personal number: 22425
Office phone number: +420 224 098 524

Office address: FMV, nam. W. Churchilla 4, 13067 Praha
RB 524
E-mail: ivana.krejci [at] vse.cz, krejcii [at] vse.cz
Contact: Fax: + 420 224 098 587
Office hours during the semester. Monday 09.30 - 11.30; 13.00 - 15.00 Tuesday 09.30 - 11.30, 13.00 - 15.00 Wednesday 0¢
Note: Tuesday September 4. 9.30 - 11.30 office hours cancelled (doctor)

Sharepoint profile: krejcii
Skype for Business:  krejcii



Personal administration - Course Catalogue

Personal administration

Welcome to the Personal administration section of the Integrated Study Information System.

'ersonal data check
= Change of distribution server

Public information portal

O Persons at VSE

pa
o Study plans
o T

Science and research

O Matching of publications

ires |
Your password expires in less than 14 days. Change your password here. E

o Noticeboard

- Novy zpusob zapisu obhajoby zavéreéné prace (FPH / Studijni informace / Studenti FPH) ®

.. Vybérové fizeni na vyménné pobyty - 2. roénik Bc. s... (OZS) .3

My studies

Study application form

=]

o Course evaluation by students
a

o Student enroliment statistics

Search Open all

:Q' o Tests and examinations
== o Electronic study materials

Sign up for news

o
o Biographical information o Mail box A o eSurveys
o Writing CVs o Document storage

O Document server

O Discussion platforms

eAgenda

O Contact centre

Technology and its administration

. O Access control system
o Accounts administration section
o University e-mail delivery
O Types of ID cards in use

Information system administration

O Super-right switch
o Administration of mobile applications authorizations

InSIS documentation

..’ o InSlS documentation
o System integrators
o Licence information
O Statistics of using InSIS
o My operations

Game room

List of games and statistics
1Q Solitaire
Stone Eater

Caterpillar

Adjustment of the information system

Porilets in InSIS

User settings

Administration of My favourites menu
Configure transfer of events to Office 365

oooao

Information system set-up

. o Personal data check
— o My operations
o Change identity
o Delegates set-up
o Password change
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Course catalogue - Course syllabus I.

«  Course syllabus

NV
- Course COd e + 3?7 \BE :5 Integrated Study Information System

‘= 8ep3,2018 402pm. % Bronislav

. Y prat®
title “
Logged in:_ Office365 1 document Otasks
)
LeCtu re rS Course syllabus IP_ 404 - Comparative Government of Central and Eastern Europe (OZS - WS 2018/2019)

Czech Enalish

Course code: IP_404
W o, Course title in language of instruction: Comparative Government of Central and Eastern Europe
o =%
N F I i f e P . ~ )
H \/SE ; Integrated Study Information System Course title in Czech: Srovnani viadnich systémui stfedni a vychodni Evropy - anglicky
- .,.ﬁA #8ep3, 2018 £00pm. H Bronislar Course title in English: Comparative Government of Central and Eastern Europe
o Number of ECTS credits allocated: 5 (1 ECTS credit = 26 hours of workload)
Logged Office365 1document 0tasks
Mode of delivery: full-time; 2/1 (hours of lectures per week / hours of seminars per week) as semestral course
Course catalogue -
° Mode of completion: graded course
Use this application to search for any courses at the VSE in the current, future and past study periods. You can search by a range of . . .
crteria - by the name or the code of the course (the application accepts words with or without diacriics. i is necessary o type in aither Language of instruction: English
three characters of an arbitrary subchain of the course name or the entire code of the course), by supenising departments, by thematic .
templates. by semesters, sic Level of course and year of study: master (second cycle): 1
Courses by their names Courses by departments Extended search Semester: WS 2018/2019
Enterthe course name: [P 403 = Name of lecturer(s): prof. PhDr. Vladimira Dvofakova. CSc. (examiner, instructor, lecturer, supenvisor)
Select the department Which academic year do you wish to search for the courses? Ing. Petr Vymétal. Ph.D. (examlner, instructor, Iecturer}
™ Faculty of Finance and Accounting ™ 2019/2020 F'HEHE{1 isi and co-r q isi none
I Faculty of International Relations ¥ 201812019 R ded ti I ts:
I Faculty of Business Administration = 20172018 ecommended optional programme components: none
I™ Faculty of Informatics and Statistics I 20162017 .
T Faculty of Economics ™ 201672016 Work placement: none
I Facutty of Management
I Centrum t&lesné wjchowy a sportu
; Pedagogické oddéleni Aims of the course:
International Office
I Oddlent védy a vizkumu The goal of the course is to provide information about features and characteristics that are typical for political and economic regimes of the Central and East Eurc
™ Francouzsko-gesky institut fizeni
I Central and East European Studies Program
I Institut ocefiovani majetku - .
I Unversity of Tid Age Learning outcomes and competences:
;“”‘”““V””“‘“’A*‘E'“”"”‘“WH’““ Upon successful completion of this course, students will be able:
International School of Business and Management
- to understand the development of the Central and Eastern Europe,
© Backto Personal administration - to identify the key national and religious cleavages in the Central and Eastern Europe
0 Back to Main page of the information systerm

- predict possible solution of internal and external conflicts in the region
- understand the process of transition to democracy and transition to market economy
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Course syllabus - II.

« Assessment
methods and
criteria

* Reading

- Regqular
course units

Assessment methods and criteria:

Active lecture/seminariworkshopitutorial participatio

Requirement type

Presentation

Mid-term test(s)
Final test
Total

B T

Assessment:
Graded courses
Excellent (90 - 100%)
Very good (75 - 39%)

Good (60 - 74%)
Insufficient (0 - 53%)

Ungraded courses

FI'
NP

Passed
Mot Passed

Daily
attendance
10 %
20 %
35 %
35 %
100 %

Special requirements and details:

none

Type Author

RQ  WHITE, 8.

RQ TISMANEANU,V.
RE WHITE, 5.

RE SMITH, J.

RQ required

RE recommended

Tuesday 11:00-12:30 NB 459

Tuesday 11:00-12:30 NB 459

Regular course units:

Tuesday 09:15-10:45 RB 209 Y. _Dvofikova, P Vymétal

Title
Developments in Central and East European Palitics
Reinventing politics - Eastern Europe from Stalin to Havel
Developments in Russian Politics
Fall of Soviet Communism, 1986 - 1991

New York

Room Teacher Type Frequency Capacity
Lecture  Every week 50
P_Vymétal Seminar Even wesk 25
P_Vymétal Seminar  Odd week 25

Published in  Publisher

Macmillan
Free Press
Macmillan
Palgrave

Year
2003
1992
2005
2005

ISBEN Library

0-02-932605-2 details
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Personal administration - Documents

oLA E
o *o

b

IRLLLY
Frsiuo®

raat®

Personal administration

2 Bronislav

Integrated Study Information System

% Sep 3,2018 4:04 p.m.

Welcome to the Personal administration section of the Integrated Study Information System.

o . Personal data check
- Change of distribution server

Persons at VSE
Departments
Study plans
Thematic search
Course catalogue

o Your password expires in less than 14 days. Change your password here.

Student’s portal
Course Attainment Evaluation

Study application form

o
o

o Course evaluation by students
o

o Student enrollment statistics

~ Noticeboard

!“.E = Novy zplsob zipisu obhajoby zédvéreéné priace (FPH / Studijni informace / Studenti FPH) ¥
 Vyb&rové fizeni na vymé&nné pobyty - 2 roknik Bc s (0ZS) %

1]

Q o Tests and examinations
h?— o Electronic study materials

Search

Science and research

o Matching of publications
o Biographical information
o Writing CVs

Personal management

o Sign up for news
o Mail box
o _Dog

o Document server

eAgenda

o Contact centre
o eSurveys

Technology and its administration

Access control system
Accounts administration section
University e-mail delivery

Types of ID cards in use

Information system administration

‘ o Super-right switch
o Administration of mobile applications authorizations

In51S documentation

InSIS documentation
System integrators
Licence information
Statistics of using InSIS
My operations

oooaoao

Game room

List of games and statistics
1Q Solitaire
Stone Eater

Caterpillar

oooao

o Porlets in InSIS

o User settings

o Administration of My favourites menu

o Configure transfer of events to Office 365

00

Information system setup

Personal data check

My operations

Change identity

Delegates set-up

Password change [~ ]

ooooao
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Documents

New documents in the Document server

- Sent by teachers

DS setfings settm Searching
 Homework,
|ectu res, Use this application to view all new documents. After reading it, the document will not be displayed again.
presentations «> Undate documents

*  Document server
(tree) = all
documents you
received

 You can also see
documents in E-
study record

You have no new documents

o Back to Document server (tree)
o Back to Personal administration
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Personal
Office 36

On InSIS or at
0365.vse.cz

username@vse.cz

Password is the
same as to InSIS
(after the change of
the first password
you were supposed

to do after first log in

to InSIS)

ONLY Official
university mail
address is used by
teachers and
administration of
VSE

wosses [ @ -

Personal administration

Welcome to the Personal administration section of the Integrated Study Information System

_~~._ Noticeboard
o - Personal data check o Your password expires in less than 14 days. Change your password here. l“.ﬁ Novy zpisob zipisu obhajoby zavéreéné prace (FPH / Studijni informace / Studenti FPH) 3%
= Change of distribution server :: Vigbérové fizeni na wwménné pobyty - 2 roénik Be. 5. (OZS) %

Public information portal

o Persons at VSE
o Departments

o Study plans

o Thematic search
o Course catalogue

administration - Mail Box -

o Student's portal

o Course Attainment Evaluation
o Course evaluation by students
o Study application form

o Student enroliment statistics

Q o Tests and examinations
— o Electronic study materials

se:

n

Open all

Science and research

/ O Matching of publications
O Biographical information
O Writing CVs

Personal management

O Sign up for news

O Mail box

© Document storage

© Document server

O Discu: n platforms

eAgenda
d o Contact centre
= o eSurveys

Technology and its administration

Access control system
Accounts administration section
University e-mail delive:

Types of ID cards in use

formation system administration

O Super-right switch

SIS documentation

InsIS documentation

o of mobile

System integrators

Statistics of using INSIS

o
o
o Licence information
o
o My operations

List of games and statistics
1Q Solitaire
Stone Eater

Caterpillar

o o

Adjustment of the information system

Portlets in InSIS.
User settings

Administration of My favourites menu
Configure transfer of events to Office 365

oooo

o Personal data check
o My operations

© Change identity
o
o

Delegates set-up
Password change



https://o365.vse.cz/
mailto:username@vse.cz

Office 365

Electronic mail (Outlook) - 50GB
Document repository for individuals (OneDrive)
Document sharing within study teams

Messaging, online meetings and web conferencing
(Lync or Skype for business)

Office 365 Pro PIlus - students can install Microsoft Office (Word,
Excel, PowerPoint, Outlook, OneNote, Publisher, Access and Lync) up
to five of their devices

https//:0365.vse.cz
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OFFICE 365 - set language (1)

Set the language after log in to your mail box Step 1

\SE Outlook

Hledat v poité a lidech }3 ® Novy | ¥ L3 Oznatit vie jako prectené
. -
Nastaveni x
® slozky Inbox Filtr v
~ Oblibené polozky Dalsi: Zadné udalosti v piistich dv  [*] Agenda
Clutter P
Inbox Automatické odpovédi
- Vytvofte zprévu automatickych odpovédi
Sent lterns (zprévu Mimo kanc

Deleted ltems

A Alena Lajpoldova Nastaveni zobrazeni

Zvolte, jak chcete mit usporédanou dorucenou
v Inbox postu.
Clutter
. \/ Offline nastaveni
Drafts Pousivat tento poditat 5
ouiivat tento poéitad, kdy? nejste pipajent k

Sent ltems

Deleted Items
Spravovat dopliiky

Archive Vyberte polozku, kterou si chcete precist. Umoiiiuje zapnout neb
Historie konverzaci Pokud chcete, aby se vidycky vybrala prvni polozka ze seznamu, kliknéte sem.
Informacni kanaly RS Spravovat konektory

NevyZadana poit: 4 Piipojte Outlook ke svjm oblibenyr

Notes
Motiv
Scheduled .
A Skupiny

Ozndmeni

Step 2
b i vasich aplikaci

OZS -interni sku 90

Kalendar
Lidé
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Set language (2)

\SE Mj G

<

Nastaveni
Mj Géet

OHledste nastaveni zabezpedeni a ochrany osobnich ddajd? Jsou ted' trodku jinde. Ukazat
Osobni Gdaje

o . Maotiv
Pfedplatna ) . . .
s Zvolte svdj oblibeny motiv. . Vychozi mativ
Zabezpedeni a ochrana Uvodni stranka Outlook
osobnich ddajd Zméfite misto, kam pfejdete po pfihlaZeni. utlaa
e e e Oznameni
Opravnéni aplikaci Zapnuta

Urcete, kterd oznameni potiebujete.

. W
Stav instalace software

Nainstalujte software.

a'-rra'vné moznosti formatu data a ¢asu. Dalsi informace

azyk a ¢asové pasmo
Zvoleny jazyk nam pomaha v3

Jazyk

d
@h (United States) ) -

Aktudlni £asové pasmo

(UTC+01:00) Praha, Bratislava, Budapest, Bélehr =

Format data (napfiklad 1. zafi 2016 se zobrazi takto)

9/1/2016 -

Format ¢asu

1:01 - 23:59 4




OFFICE 365 Pro Plus installation (1)

You can install Microsoft Office Pro Plus (Word, Excel, PowerPoint)
up to five devices (i.e. laptop, mobile phone, tablet) for free

Nastaveni

ooooooo




OFFICE 365 Pro Plus installation (1)

Software

Office Office
Nastroje a doplriky

Spravovat insts
Skype pro firmy
_ Chcete deaktivovat produkt Office na jednom poéitaéi a nainstalovat ho na jiny? Pfejdéte na Mdj ucet » Stav instalace.
elefon a tablet

Mainstalovat Office 365 ProPlus s novymi aplikacemi verze 2016 Co se stalo s Office 20137

Poznamka: Spravee povolil nové verze, takie budete mit prednostni pfistup k nejnovéjsim funkcim Office. Pokud k nim budete mit néjaké pfipominky nebo s nimi budete mit néjaké problémy, kontaktujte prosim spravce.

v x IR R S SR P I 0 SIS IR

Word Exce PowerPoint OneNote Access Publisher  Qutlook Skype pre  OneDrive
firmy pro firmy

Verze:

woreerrs 4 Step 1

stall one of the languages in the list above and then install a language accessory pack. Additional languages and language accessory packs don't count against your install limit.

[English (United States)

Informace o systémon poZadavcich

Poradce pfi potiZich s in

4mmm Step 2




WWW.VSE.CZ

To forward your emaills... «

\EE Outloc

@® Options

Shorteut: . .
orieus Mail options

+ General

4 Mail
4 Automatic processing In this section, you can change your email account settings, Email options are arganized into the following categories:

Automatic highlighting * Automatic processing — Control how incoming and outgoing email is handled. Automatic replies

* Accounts — Choose how email will flow in and out of your accounts. @

Clutter . . my
+ Layout — Customize the look of your inbox and email messages,

Automatic replies

ate an automatic reply ( f office)

ge.

ox and sweep rules
+ S/MIME — Manage encryption and digital signature settings for email that you send.

Junk email . ) .
Junk email reporting Ty SRS
Mark as read Choose how your Inbox should be organ
Message options

Read receipts Offline settings
Use this computer when you're not connected

3 to 2 network.

Manage add-ins

Turn add-ins from your favorite app vendors on

and off.

Manage connectors
ok to your favorite services.

POP and IMAP

Connect Ou
4 Attachment options

Attachment rences
Storage accounts Theme
[l Defautt theme
+ Layout

Conversa

Email signature Notifications

Focused inbox On
Link preview
Message format 2 Your app settings
Message list 265
Quick actions
ding pane Calendar
People

S/MIME

Clean up mailbox



\BE

(© Options

Shortcuts

4 General

T
Wiy aCC

['e]

(]

nange theme

LY

istribution groups

Region and time zone
Text messaging
Export

+ Mail

4 Automatic processing
Automatic highli
Automatic replies

Clutter

Inbox and sweep n

unk email reporting

Mark as read

Message opticns

Undo send

Accounts

Outlook

S GEDX
orwarding

L smmromrans > 1

Forward my email to:

| K

1]
=
1]
[l
=]
1=
b
'
’
i)
2]

Stop forwarding
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Q&A?
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v" — ibr:: A EI:MD ..
-
: \OE ; “ EPAS IB
k 3
7 A, .
Yerat*  ACCREDITED

Thank you for your attention!

Good luck with your studies
and
enjoy your stay in Prague!

[ifacebook.com/ibvse http://ib.vse.cz
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